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KOJEKC THKH U CJIY/KEBHOT O IOBE/IEHHSI
PABOTHHKOB

O6uine NONOXKEHHS
1.1 Kojieke 3THKH # cy&ebHoro noseaeHna paboTHHKoB MyHHUHNANBHOMO Ka3eHHOTO
JOUIKONLHOTO  0OPa3oBaTENLHOr0 YYpeKIACHHA «3a0KCKHHA netckui can Ne 3
KOMOWHHPOBAHHOIO  BHAA» (nanee - JIOY) paspaboran B COOTBETCTBHH C
nosoxenuamu  Konctutyunn  Poccuiickoii  ®enepaunn, Tpyaosoro —koaekca
Poceuiickoii Menepauun, DeaepanbHoro 3akoka ot 25 aekadpa 2008 r. N 273-®3 «O
POTHBOACHCTBHH KOPPYNUMK», THNOBBIM KOAEKCOM 3THKH H cyxebHOro noBeeHHA
rocyapcTeHHbIX caykaux Poccuiickoii Deepauni H MyHHUHNANBHBIX CyKaLLUHX,
0/100peHHBIM  pELICHHEM  MpE3HAHYyMa Cosera npu [lpesupente P® no
npotusoseicTsrio koppynuuu ot 23.10.2010 (npotokon Ne 21), Konekcom 3THKH H
ciyxeGHOro noBeieHMs (enepanbHbIX rocylapCTBEHHbIX FPAKNAHCKHX CYAKAUIHX
MunncrepcTa 00pa3oBaHMA M HAYKH, YTBEPKACHHOr0 MPHKA3OM MiuHoOpHayKH
Poceunt or 22 mona 2011 r. N 2047 ¥ MHBIX HOPMATHBHBIX MPABOBLIX AKTOB
Poccwuiickoii (Defiepali, a TaKke OCHOBaH Ha ODLUEMPHIHAHHBIX HPABCTBEHHBIX
NPHHLHNAX W HOPMAX POCCHICKOro odLIecTBa H rocyaapeTsa.
1.2. Kogekc npeactasaser coboi cBOoA OOUIMX MPHHUHNOB npodeccHoHaIbHOM
cnyxeGHON 3THKH W  OCHOBHBIX NpaBHi cnyxe0HOro MOBEACHHA, KOTOPbIM
PEKOMEHYETCA PYKOBOACTBOBATHCA PabOTHHKAM JIOY He3aBHCHMO OT 3aHHMaeMOH
HMH JONAKHOCTH.
1.3. PaboTuuk, npuHumaembiii paboty JIOY, 06s3aH 03HAKOMHTBCA C MONOKEHHAMH
Kosnekca 1 cob1i0aTh HX B MpoLecce CBOeH cyxkeGHOH 1eATeIbHOCTH. -
|.4. Llenamu Kosekca aBAAi0TCH YCTaHOBNCHHE ITHYECKHX HOPM M MPaBHII cnyxebHOro
noBeaeHHA pabOTHHKOB [UTA OCTOIHOrO BLINOTHEHHS HMM CBOEH npodeccHOHATBHOM
NEATENNHOCTH, 3 TaKKe CONeCTBHE YKPENIeHHIO aBTopHTeTa pabOTHHKOB A0V,
norepna rpakaan k pabotnukam JIOY u obecneteHue €AHHLIX HOPM MOBEACHHA
pabotikon JIOY.
1.5. Konekc npu3BaH MOBLICUT I((EKTHBHOCTh BHIMOMHEHHA pabotiuxamu J10Y
CBOMX JI0NAHOCTHBIX 06A3aHHOCTEH. ’
|.6. Komekc cmyiuT OCHOBOH Aaf (OPMHPOBAHHA szaumootHowennit B JIOY,
OCHOBAHHBIX Ha HOPMaxX MODANH, YBAKHTENbHOM OTHOLICHHH K pabOTHHKAM CHCTEMbI
o6pazoBanus B OOUIECTBEHHOM CO3HaHWM, 3 TaKKe BBICTYMaeT Kak HHCTHTYT



OOIIIECTBEHHOTO CO3HaHUS M HPABCTBEHHOCTH pAOOTHUKOB OOpa3oBaHus, HUX
CaMOKOHTPOJISL.

1.7. 3nanue u cobmonenue padotaukamu IOV nonoxenuit Konekca siBisieTcsi 0THUM
13 KPUTEPHUEB OLIEHKHU UX CIIY>KEOHOTO MOBEACHUS.

I1. OcHOBHBbIE MPUHIIUNBI M IPABUJIA CJIY:KeOHOT0 MOBEIeHNSI

Padornuxkos JIOY

2.1. Pabotnuku JIOY, co3HaBas OTBETCTBEHHOCTh MEpPe] TOCYAapCTBOM, OOLIECTBOM U
rpaKaaHaMu, IPU3BaHBI:

a) HUCHOJHATH JOJDKHOCTHBIE OOSI3aHHOCTH  JOOPOCOBECTHO M HAa  BBICOKOM
npodeccuoHaIbHOM YPOBHE B LENsIX ooecnieuenus 3ppexruBHoit padotel JOY;

0) UCXOJIUTHh U3 TOTO, UTO MPU3HAHUE, COOJIIOICHUE U 3alllUTa IIPaB U CBOOOJ YeIOBEKa
U TpakJaHWHA OMNpPEICISI0T OCHOBHOW CMBICT U cojepxaHue aesteabHocTd J1OY u
PabOTHUKOB;

B) OCYIIECTBJISITH CBOIO JICSITEILHOCTH B Tipeeax nmoanomounii JJOVY;

I') HE OKa3bIBaTh MPEANOYTEHUS KAKUM-IHMOO MPO(PECCHOHATBLHBIM WIH COIUATBHBIM
rpynnamM M OpraHu3alusM, ObITh HE3aBUCHUMBIMHU OT BJIMSHUS OTICIBHBIX TpakiaaH,
podeCcCHOHATBLHBIX HJIM COLMANIBHBIX TPYIIT U OPTaHU3AIIHi;

1) UCKIIYaTh JEWUCTBUS, CBS3aHHBIE C  BIWSHUEM  KaKUX-JIHMOO  JIMYHBIX,
UMYIIECTBCHHBIX  ((WHAHCOBBIX) HM  HMHBIX  HMHTEPECOB,  MPEHATCTBYIOLIUX
T00pOCOBECTHOMY UCITOJTHEHUIO IOJKHOCTHBIX 0053aHHOCTEH;

e) cobmomaTh OECIPUCTPACTHOCTh, HCKITIOYAIONIYI0 BO3MOXKHOCTH BJIMSHHUS Ha HX
CIIy’)KEOHYIO JeATEIbHOCTh PEIICHUH MOJMTUYECKUX MapTUH, UHBIX OOIIECTBEHHBIX
00BbEeTMHEHH;

) COOJIIOaTh HOPMBI CITY>K€OHOM, MpodecCHOHANBHOW ATUKH M TPABHJ JIEJIOBOTO
MIOBE/ICHMUS;

3) MPOSIBISATH KOPPEKTHOCTh M BHHUMATEJIBHOCTh B OOpAaIllEHWH C TpaXKIaHAMU H
JOJIKHOCTHBIMU JIUIAMU;

M) TPOSABISTH TEPIUMOCTh U YBOXKEHHE K OObIYasiM M TpaaulusiM HaponoB Poccun u
JIPYTUX TOCYAApCTB, YUUTHIBATH KYJIBTYpPHBIE M HWHBIE OCOOCHHOCTU PAa3THMYHBIX
ATHUYECKUX, COIMATBHBIX TPYI U KOH(peccHii, crmocoOCTBOBATh MEKHAIIMOHATILHOMY U
MEXKOH(PECCHOHAIBHOMY COTJIACHIO;

K) BO3IIEPKUBATHCS OT TMOBEIACHUS, KOTOpOE MOrjo Obl BbI3BaTh COMHEHHE B
no6pocoBecTHOM HCIONMHEeHUH paboTHHKOM JIOY HOIDKHOCTHBIX O0O0S3aHHOCTEH, a
Takke u30eraTb KOHQIMKTHBIX CUTYyallui, CIIOCOOHBIX HAHECTH YIIEpO €ro pemyTaruu
unu aproputety JOVY;

J) IPpUHUMATh MPETYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoii deaepanuu Mepbl
M0 HEJOMYIICHUI0 BO3HUKHOBEHUS KOH(JIMKTA WHTEPECOB U  YPETYJIHPOBAHHUIO
BO3ZHUKIIINX CIy4aeB KOH(DIUKTa HHTEPECOB;

M) HE UCIOJIb30BaTh CIIYKEOHOE MOJOKEHHE NIl OKa3aHWs BIUSHUS Ha JEATEIHLHOCTD
TOCY/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIMpPAaBIEHUS, OpraHU3aIHi,
JOJKHOCTHBIX JIUI, TOCYAPCTBEHHBIX CIYKAIUX U TPAXKIaH MPU PEIICHUH BOTPOCOB
JUYHOTO XapaKTepa;

H) coOmogath yctaHoBiaeHHble B JIOY mnpaBwia nyOJUYHBIX BBICTYIUIGHHM U
MpeA0CTaBICHUs CIy>KeOHOIM UH(pOpMaIUY;

0) YBEIOMJISITH pabOTOAATElNsI, OPTaHbl MPOKYPATYPhl WIH APYTHE TOCYAapCTBEHHBIC
opranbl JIMOO OpraHbl MECTHOIO CaMOYIpaBlEHUsS 000 BCEX CiydasX OOpallleHHs K



pabotauky J1OY kakux-nmu0o JuIl B HEISIX CKIOHEHUSI K COBEPIICHUIO KOPPYMIIMOHHBIX
[IpaBOHAPYILIECHUN;

M) YBa)XXUTEIbHO OTHOCUTHCA K JESATEIBHOCTH NPEACTaBUTENICH CpPEJICTB MacCOBOM
uHpopmauu 1no uHPopMUpoBaHUIO oOmecTBa 0 padore JJOVY, a Takke OKa3bIBATH
COJICICTBYE B MOJYYEHUU JOCTOBEPHOU MH(GOPMAIIMU B YCTAHOBJICHHOM MOPSIJIKE;

p) TIOCTOSIHHO CTPEMHTBhCS K OOECIEUCHHI0 KaK MOXHO Oosiee 3(DPEKTUBHOTO
pacropsiKeHusT pecypcamu, HaxXOASIIUMUCS B cepe OTBETCTBEHHOCTH DPAOOTHHUKOB
JOV.

2.2. Pabornukam JIOY, HajAeleHHBIM  OpraHU3alMOHHO-PACTIOPSIUTEIBHBIMU
MMOJTHOMOYHUSAMH TI0 OTHOIIEHUIO K ApyruM padotHukam IOV, pexomeHayeTcsi ObITh
oOpaziom  mnpodeccuoHau3Ma,  OE3ynmpedyHoW  pemyTaluu,  CIOCOOCTBOBATH
¢opmupoBanuto B JOY OnaronmpusitHoro mis 3(@exkTuBHOW pabOThl MOpaIbHO-
NICUXOJOTHYECKOTO KIIMMaTa.

2.3. PaGorauku JIOY, HajxeleHHbIE  OpPraHU3AIMOHHO-PACTIOPIAUTEIHLHBIMU
MOJIHOMOYHSIMH 110 OTHOIICHUIO K ApYyruM padotHukam JJOY, npu3BaHbl:

a) IPUHUMATh MEPHI IO MPEIOTBPALIEHUIO U YPETYIUPOBAHUIO KOH(DIUKTa HTHTEPECOB;
0) MpUHUMATh MEPHI IO MPEIYIPEKACHUIO KOPPYIIIUH;

B) HE JOMYyCKaTh CJIy4aeB MPUHYXKJICHUS PAOOTHUKOB K YYACTHUIO B JCATEILHOCTU
MOJINTUYECKUX TTAPTUH, UHBIX OOIIECTBEHHBIX 00bETMHCHUH.

II1. PekomeHaaTeIbHbIEC 3THYECKHE TPABUJIA CIYKEOHOT0

noseaeHusi padoruukos [0Y

3.1. B cuyxeObHnom mnoBenaeHuu pabotHuky JOVY pekoMeHayeTcss HCXOAUTh U3
KOHCTUTYIIMOHHOTO TOJIOKEHUSI O TOM, YTO YEJIOBEK, €ro MpaBa U CBOOOIBI SBISIIOTCA
BBICIIICH IEHHOCTHIO, M KaXKIbI TpakJaHUH WMEET MPaBO HAa HEMPUKOCHOBEHHOCTH
YaCTHOW JKU3HU, JUYHYIO U CEMEWHYI0 TalHy, 3alllUTy YEeCTH, JOCTOMHCTBA, CBOETO
100pOro UMEeHHU.

3.2. B cinyxebHoM noBenenuun padbotuuk OV Bo3znep:kuBaercs oT:

a) Jr000ro BHUJA BBICKA3bIBAHUW M JEHCTBUN JMCKPUMHHAIIMOHHOTO XapakTepa IIo
npu3HakKaM T10Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, SI3bIKA, T'PAKIAHCTBA,
COLIMAJILHOTO, WMYIIECTBEHHOTO WU CEMEWHOTO TOJIOKECHHS, MOJUTUYECKUX WIIU
PEJIMTUO3HBIX MPEANOYTEHUH;

0) rpy0OCTH, TPOSBICHUN NPEHEOPESKUTEIHHOTO TOHA, 3aHOCUYMBOCTH, MPEIB3ITHIX
3aMeyYaHui, IPEeIbIBICHNUS HETIPABOMEPHBIX, HE3aCTy>KEHHbIX OOBUHEHUH;

B) YIp03, OCKOPOWTENIbHBIX BBIPAKCHUNM WIH DPEIUIMK, JACHCTBUH, MPENSTCTBYIOIIUX
HOPMAaJIbHOMY OOIICHHIO WJIH MPOBOIUPYIOIINX MPOTUBOMPABHOE TIOBEICHNUE;

r) kypenus B JIOY.

3.2. Pa6ornuku IOV mnpusBaHbl CHIOCOOCTBOBATh CBOMM CIIY)KCOHBIM ITOBEJICHHEM
YCTAHOBJIEHUIO B KOJUJIEKTHBE JIEJIOBBIX B3aMMOOTHOIIEHUH M KOHCTPYKTHUBHOTO
COTPYIHHYECTBA JPYT C IPYTOM.

3.3Padoraukam JIOY pekoMeHayeTcsi OBITh BEXKJIMBBIMH, T0OpOKETATEIHHBIMH,
KOPPEKTHBIMH, BHUMATEIbHBIMH H TIPOSIBIISATH TEPITUMOCTH B OOIIEHUH C TPaK/IaHAMH H
KOJUIETaMH.

3.4. Buemrnuii Bua padotauka JIOY npu UCIIOTHEHUHM UM JOJDKHOCTHBIX 00513aHHOCTEHM
B 3aBHCHMOCTH OT YCJIOBHH palOOThl M ¢dopmaTa CIyKeOHOTO MEPONPHUSTHS ITOJKEH
CrOCcOOCTBOBaTh  YBXXUTEIBHOMY OTHOIICHUIO TpaXJaH K TOCYIapCTBEHHOMY
YUPEKJICHUIO, COOTBETCTBOBATH OOIICIPUHATOMY JECIOBOMY CTHJIIO, KOTOPBIH
OTJIMYAIOT OPUIUATIBHOCTD, CIEPHKAHHOCTD, TPAJUIIMOHHOCTb, aKKYPaTHOCTb.
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3.5. Onexna paboTHHKA TOKHA OBITh YMCTOM, CBEXXKEH, BBITJIAXKEHHOM, He3aHOIICHHOMN
(BBITJISIIETH HOBOM) U UCKJIIOYATh BBHI3BIBAIOIINE ACTANH.

- [Inatbe win 10OKa NPEANOYTUTENHHO CPEAHEH JJIUMHBI KIIACCUYECKOTO MOKPOSI.

- bproku crangapTHON JJIMHBL.

- JI>KUHCHI 1 o€k Ia U3 KUHCOBOW TKAHU KJIACCUYECKUX MOJIENed, OHOTOHHbIE, 0e3
CTUJIMCTUYECKUX DJIEMEHTOB (KPYMHbIC BBIIIUBKHA, Oaxpoma, CTpas3bl, MOTEPTOCTH,
3aKJICTKY U T.11.)

- B rernoe Bpems roga aomyckaercst HoleHue pyTooaok 6€3 CHMBOIUKU.

- B xononHoe BpeMs roga JomyckaeTcsl HOIICHHE TEIUIBIX MOJieNiel CBUTEPOB, KOPT,
MyJIOBEPOB U T.A. 0€3 SAPKUX WM DKCTPABATaHTHBIX 3JIEMEHTOB, OTBJICKAIOIINX
BHHMaHHUE.

- YUynku ¥ KOJNTOTHI TEJIECHOTO WM dYepHOro IBera. [IpeamodTuTeNbHO HOIICHHE
KOJITOT WJIU YYyJIOK B TEUEHHUE BCETO TO/Ia.

3.6 [l MeIUIIMHCKUX paOOTHUKOB, PAOOTHUKOB MHUIIEOI0KA, MIIAIIINX BOCIIUTATENCH,
TEXHUYECKUX pPaOOTHUKOB YYHUThIBas creruduky padoThl, 00s3aTeIbHO HOIICHUE
CIICIIMaJILHOM OJCKIbI:

- XaJar.

- dapTyk U KOCBIHKA JJISl pa3/lauy MHUIIIH.

- DapTyK 7151 MBIThS MOCYBI U 1711 YOOPKHU TTOMEIIECHUH.

3.7. O6yBp B TeueHue Bcero pabouero JHS JOKHA OBITh YHUCTOH, YXOKCHHOM,
HAYMIIEHHOM.

- Knaccuueckue Moienu HESIPKUX TOHOB, TAPMOHUPYIOITHE C OJEHKIOM.

- [Ipennoyrenue MOAENSAM € 3aKPBITHIM MBICOM U HSTKOM.

- BricoTa kabnykoB Tydens goikHA ObITh yA0OHA HJig pabOThl, HO HE TpeBbImaTh 10
CM.

3.8. st paOOTHUKOB MHUIEOIOKA, MIIAJIIINX BOCTIUTATENEH, TEXHUYECKUX PAOOTHUKOB,
yUHUTBIBasl crenuuKy paboThl, 00s3aTeibHO O0yBbh 0O€3 Kabjyka WIM Ha HHU3KOM
Ka0IyKe.

3.9. PaboTHHKM [OJDKHBI HEYKOCHUTENBHO COOJIOJATh MpaBWjla JUYHOW TUTHEHBI
(BOJIOCHI, JIMIIO U PYKH JOJKHBI OBITH YUCTBIMU U YXOKEHHBIMH ).

- CTpriKKa akKypaTHasi.

- InvHHBIE BOJIOCHI (HIKE T1J1€) JOJKHBI ObITh 3aKOJIOTHI.

- LlBeT BoIOC NPEeANOYTUTEIBLHO ECTECTBEHHBIX TOHOB.

- Hortu 10yKHBI OBITH aKKYPAaTHO U KOPOTKO MOACTPHKEHBI.

- Jlak juisi HOTTEH MPENIOYTUTETHHO BHIOMpATh CIMOKOWHBIX TOHOB, M30eras SpKUX
AJIEMEHTOB MAHUKIOPA U HACBIIIIEHHBIX LIBETOB.

3.10. Ucnonp3yembie ne300pupyromue U naphroMepHbIE CPeACTBa JOJKHBI UMETh
JIETKUM Y HEUTPAJIbHBIN 3al1ax.

3.11. PaGoTHUKH [OJDKHBI HWCIIOJNB30BaTh TMPOCTBIE HEOPOCKHE  yKpalleHHs,
BBIJICp)KaHHBIE B JEJIOBOM CTuje (0e3 KpYMHBIX JparolleHHbIX KaMHEH, SPKUX U
MAaCCHUBHBIX MOJIBECOK, KYJIOHOB H T.II.)

- Hackel cpentHero pasmepa.

- Cepbrul HEOOJIBIIOTO pa3Mepa.

3.12. 3anpemiaercst HOIIEHUE PA3TUYHBIX YKpAIEHU paOOTHUKAM MUIIEOI0KA.

3.13. [Ina THEBHOIO MaKUs)Ka 1 MAHUKIOpA MPUMEHATh HEIPKUE CIIOKOMHBIEC TOHA.

3.14. [IupcuHr 1 TaTy JONMYCKAIOTCS TOJIBKO B TOM CIIy4ae, €CJIM OHU CKPBITHI OJEKIOM.



3.15. PabGoTHukam 3ampemniaercs HCIOJIb30BAaTh JUIsl HOIIEHUS B pabodee BpeMs
CJIEIYIOIINE BapUAHThI OJI€Kbl U O0YBHU:

- CnoptuBHasg ojexna U O0O0yBb (CIOPTHBHBIA KOCTIOM WIM €ro JeTai). 3a
HCKJIIOYEHUEM UHCTPYKTOpA Mo (hU3NYECKOU KYJIbTYpe.

- Onmexna [uisl aKTUBHOTO OTAbIXa (IIOPTHI, TOJICTOBKM, MaWkKu M (QyTOONKH C
CHMBOJIMKOM | T.I1.).

- [LspxHas onexna.

- [Ipo3paunble mIaThs, OOKU U OITY3KH.

- BeuepHue Tyanersl.

- CAUIIKOM KOPOTKHE F0OKH, OJTy3KH, OTKPBIBAIOIINE YACTh )KUBOTA WJIA CITUHBI.

- CuiibHO oOneraromiue (00TsruBaroniue) Gurypy Oproku, miaThs, OOKH.

- [InsxHas 00yBb (LIJIEMIAHIIBI U TAIIOYKH).

- MaccuBHast 00yBb Ha TOJCTOM miaaTdopme.

- Beuepnue Ty Ha BBICOKOM KaOIyKe.

- B onmexne m o0yBU HE JOJDKHBI MPUCYTCTBOBAThH BBI3BIBAIOIIME IKCTPaBaraHTHBIC
JeTalld, MPUBJIEKAIOLIME MPUCTAIBHOE BHUMaHHE.

3.16. B nensax ornuuus pabOTHUKA U TIPEAYNPEKICHUSI HECTAHAAPTHBIX CUTYaIlud MpH
B3aUMOJICHCTBUM C POAUTEISIMUA (3aKOHHBIMH TIPEJCTABUTENISIMU) BOCIMTAHHUKOB,
nocerurensiMu JJOY paboTHUK MOKET uMeTh Ha ojaexe Oeixk ¢ ykazanuem ©.1.0 u
3aHMMAaeMOM JTOJKHOCTH.

3.17. Ilpu wucnons30BaHUU CpeacTB MoOWiIbHOW cBsizu B JIOY paboTHUK mnpu
UCIIOJIHEHUU UM JOJKHOCTHBIX OOS3aHHOCTEN 3BYK MOOMJILHOTO TeliepoHa MepeBOUT
B 0€33BYUHBII PEKUM.

3.18. Ilpu naxoxnenuun B JJOY pexkoMeHIyeTcs MCIOIb30BaTh B KaueCTBE PUHITOHA
MOOWIBHOTO TeledoHa MO0 CTaHIAPTHBIM 3BOHOK TenedoHa, JUOO KIACCHUECKYIO
MY3BIKY.

3.19. 3anpemaercs:

- ucnionb3oBanue B J1IOY rapHuTypbl MOOUIIBHBIX TeI€(OHOB.

- Ha BpeMs TeeOHHOTO pa3roBOpa OCTABISAThH BOCIUTAHHUKOB 0€3 MPUCMOTpA.

3.20. PaszroBop o MmoOusibHOMY TenedOHY He JOJDKEH OBITh JJIMTEIIBHBIM.

V. OTBeTcTBEeHHOCTH 32 HapyIeHHe noJioxkeHuil Kogexca

4.1. Hapymenue pabotHukom JIOY mnonoxkenmit Hacrosmero Komekca moaiaexuT
MOpaJIbHOMY OCYXJEHHIO Ha 3aceqanuu Ilenaroruyeckoro cosera JJOY.

4.2 Cobmogenne paboraukom JIOY monoxenuit Komekca yuuThiBaeTCs TpH
MPOBEICHUN aTTecTanuii, GOpMHUPOBAHUU KAJAPOBOTO pE3epBa NJsi BBIABIDKECHUS Ha
BBIIIECTOSIIUE JOJKHOCTH, a TAKXKE MPHU HAIOKEHUU JTUCLHHUILUIMHAPHBIX B3bICKAHHI.



